YOUR NAME

Job Title | Professional Headline
City, State - (555) 123-4567 - you@email.com - linkedin.com/in/yourname

October 12, 2026

Interviewer's Name
Title
Company Name

Dear [Interviewer's Name],

Thank you for taking the time to meet with me about the [Job Title] role at [Company Name]. | enjoyed the
conversation and came away even more interested in the position.

| was glad to hear about [one specific thing you discussed, such as the team's plans for the new onboarding
process]. It lines up closely with [relevant project or experience of yours], and it is the kind of work | would
like to take on next.

If it would help while you decide, | am happy to send [awork sample, areference or the detail you promised in

the interview]. Thank you again for your time, and please pass on my thanks to [other interviewer]. | ook
forward to hearing from you.

With thanks,

Your Name
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