Petty Cash Log

Every amount in and out of the cash box, with the voucher number and who took it.

Department / office: Custodian:
Period from: To: Opening float:
Date Voucher Description Received by Amount in Amount out Balance
Opening float
Total in: Total out: Cash in box now:

Count the box at the end of the period: cash in box plus vouchers held should equal the float.

Prepared by: Approved by: Date:
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