
SALES ORDER Order #:

Order date:

Customer PO #:

Customer

Name / company:

Billing address:

Phone / email:

Delivery address

Name / company:

Address:

Phone / email:

Salesperson Requested delivery date Shipping method Payment terms

Item / description Code / SKU Qty Unit price Line total

Subtotal

Discount

Tax

Shipping

Order total

Delivery & payment terms

The customer signs to confirm the items, prices and delivery date above.

Customer approval (signature): Date:

Order accepted by: Date:
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