
VISITOR LOG
Every visitor signs in on arrival and signs out when they leave.

Site / building: Month: Sheet no.:

Date Visitor name Company Vehicle Visiting (host) Reason for the visit Time in Time out Badge Out

Tick Out and take the badge back when a visitor leaves, so the unticked lines are exactly the people still in the building. In an evacuation take this sheet to the assembly point and call the names on it.
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